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KNIGHTS OF COLUMBUS

1 COLUMBUS PLAZA
NEW HAVEN, CONNECTICUT 06510-3326

MEMORANDUM

TO: State Deputies, Grand Knights, Financial Secretaries, Treasurers, District Deputies, Faithful Navigators, Faithful
Comptrollers, Faithful Pursers

FROM: Ronald F. Schwarz, Supreme Treasurer
DATE: December 9, 2019

RE: Council Credit/Debit Cards

Councils today want a modern form of payment that enables them to pay expenses in a timely manner. Effective
January 1, 2020, councils may vote to obtain a credit and/or debit card in its own name and authorize the Treasurer,
Grand Knight, and Financial Secretary (the cardholders) to use the card to pay council related expenses. The Treasurer
must be the primary cardholder and be responsible for issuing, replacing and cancelling cards; as well as setting card
limits per direction of the council.

All council expenditures must be authorized and approved for payment in accordance with the Laws of the Knights of
Columbus. Any expenditure over $500 must be approved in accordance with Section 122(b) of the Order’s Laws.

To ensure accountability and transparency, it is required that the council adopt the attached “Credit/Debit Card
Policies and Procedures” and “Cardholder Agreement”. Councils may also add additional restrictions to the
“Credit/Debit Card Policies and Procedures” that are approved by the majority of its members.

For further guidance on the rules for Councils to hold a credit and/or debit card, please see the Officer Desk Reference
(ODR).

These procedures apply to assemblies as well.

cc: Supreme Officer
Supreme Directors
State Officers

Click HERE to Download the Original Memo

Click HERE to Download the Credit Card Policy and
Cardholder Agreement
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CONFIDENTIALITY NOTICE: This message and any attachments may contain confidential, proprietary or legally privileged information and is intended
only for the use of the addressee or addressees named above for its intended purpose. If you are not the intended recipient of this message, this
message constitutes notice that any review, retransmission, distribution, copying or other use or taking any action in reliance on the information in this
message and its attachments, is prohibited. If you receive this communication in error, please immediately advise the sender by reply e-mail and delete
this message and its attachments from your system without keeping a copy. Unless expressly stated in this e-mail, nothing in this message may be
construed as a digital or electronic signature. Thank you.



